	August 24th, 2021
Highland medical Centre 
Po box 3000 
California – United States
Dear sir/madam, 
Re:   Application as an Intern. 
Following thorough research on different health facilities, I would like to apply for an internship position at the Highland medical Centre. I am a medical student with a bachelor’s degree in medicine and surgery and health administration.  I currently working on achieving my master's at Oxford University. I am a fully certified and registered health information administrator working as an office manager at Chicago Medical center where I have gathered massive leadership skills. Through my position and working diligently with other members, I have acquired all attributes that entail driving this organization towards achieving its objectives. 
Among the responsibilities accorded to me include; organizing records, updating information, patient management, and guiding the junior staff in the daily operations of the hospital. I am a good team player and possess excellent communication skills to help work with my colleagues to improve the health system. I am intending to use my problem-solving abilities to solve challenges experienced in different departments. Attached is my curriculum vitae.  Looking forward to your kind consideration. Thank you. 
[bookmark: _GoBack]Yours faithfully, 

Michael Stephen 






